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1. HammeHoBaHME AUCITUTUTHHBI
Hucuumumaa b.1.1.3.1. «MHOCTpaHHBIH 361K B IpodeccroHanbHol chepey.

2. Ilepevyenp MIIaHUPYEeMbIX Pe3yJIbTATOB OCBOEHHSI 00pa30BaTe/bLHOI MPo-
rpaMmbl (MepeyeHb KOMIIETEHIHI) ¢ YKa3aHUEeM MHAUKATOPOB UX JOCTHKEHUS U
IUVIAHUPYEMBbIX Pe3yJIbTATOB 00y4eHHs M0 JUCHUILINHE

Jucnunnnna « THOCTpaHHBIN S3bIK B TPOoQecCuoHAIbHOMN chepey» odecrednBaeT
(dbopMHupOBaHUE CIACAYIOMNX KOMIIETEHITUH.

Tabmuma 1-CTpyKTypa IUTaHUPYEMBIX PE3yJIbTaTOB 00YUCHUS IO TUCIIUTIIINHE

Pesynbrarel 00yueHus (Biaze-

WHaukaTopsl HUSI, YMCHHUS U 3HAHHMS ), COOT-

Kon HaumeHoBaHue P i yM ):
JIOCTHIKEHUS HECEHHBIC C KOMIIETCHIIH-

KOMIICTCHIIUH KOMIICTCHIIMH
KOMIIETEHI[MH SIMHM/MHIAKATOPAMH JTOCTHKE-

HHS KOMIIETEHIUN
VYK-3 Coocobnocts | 1., Wcmomnb- 3HaHus:
NPUMEHSATh  3HAHUS | 3yeT  MHOCTpAH- | “OCHOBHBIX 3HAYEHHs HM3Y4YEH-

WHOCTPAHHBIX S3bIKOB
Ha YpPOBHE JOCTAaTO4Y-
HOM IS  MEXKJIHNY-
HOCTHOI'O OOIICHHS B
yueOHoii u npodeccu-
OHAJILHOHN NCATCIBHO-
CTH

HBIN SI3BIK B MEX-
JAYHOCTHOM  00-
ICHUU U mpodec-
CHOHAJIBHOU Jies-
TENBHOCTH, BBLIOH-
pasi COOTBETCTBY-
omue  BepOasb-
HbIE ¥ HeBepOalb-
HBIE cpencTBa
KOMMYHHKAITUH.

2. Peanusyer
Ha WHOCTPaHHOM
SI3bIKE  KOMMYHH-
KaTUBHBIC HaMe-
peHHS YCTHO W
MUCHbMEHHO,  WC-
MOJIB3yST  COBpE-
MEHHBIE HH{)OP-
MAaIMOHHO-KOM-
MYHUKAI[AOHHBIC
TEXHOJIOTHH.

HBIX JIEKCMYECKUX €IWHUII, HC-
MOJIb3YEMBIX B CHTYAIUSIX HHO-
SI3BIYHOTO OOIIEHH,;

-OCHOBHBIX TPAMMaTHYECKHX SIB-
JICHUI U CTPYKTYp, UCIONb3ye-
MBIX B YCTHOM U THCHbMCHHOM
oO01eHnn

- OCHOBHBIX HOPM COITUAIBHOTO
MMOBEJICHUS M PEUEBOT0 ITHKETA,
MPUHITOTO B CTpaHe H3ydae-
MOTO SA3LIKa,

Ymenun:

-COOII0/IaTh PEUYEeBOM ITUKET B
CUTyaIUsX TOBCEIHEBHOTO 00-
mieHusT W MpogeCcCHOHATBHON
JIESITENILHOCTH.

3Hanusa:

OCHOBHBIX 3HAYCHHSI N3YICHHBIX
JIEKCUYECKUX €IUHUIL], HCIIOJIb-
3YEeMBIX B CHTYAIMsIX HHOS3bIU-
HOTO OOIIEHMUS;

-OCHOBHBIX TPaMMaTHYCCKHX SIB-
JEHUI U CTPYKTYp, UCIIONb3ye-
MBIX B YCTHOM U THCHbMEHHOM
0OIIIEHU

Ymenus:

- JIOTUYECKHU SICHO M apTyMEHTH-
POBAaHO CTPOUTH MUCHMECHHYIO H
YCTHYIO

peub;

- YCTaHaBIMBATh U MOJICPKH-
BaTh KOHTAKThI, 3alpaIINBaTh U




3. Hcnons-
3yeT IpUeMBbl ITy0-
JUYHOM peud U
JIEIOBOTO U TIPO-
(dheccroHanbHOTO
JMCKypca Ha MHO-
CTPaHHOM SI3BIKE.

4, JleMOH-

CTpUpYET  Biaje-
HHS OCHOBaMH aKa-
JEMHYCCKOM KOM-
MYHUKALlUM U pe-
YEeBOTr'0 JTHKETAa
M3y4aeMoro HHO-
CTPaHHOTO SI3bIKA.

coo0maTe HHHOPMAITHIO.

3nanuna

- OCHOBHBIX 3HAUCHHUS HU3y4YCH-
HBIX JIEKCUMYECKHX €IUHHII, HC-
MOJIB3YEMBIX B CHUTYyaIUsX HWHO-
SI3LIYHOTO OOIIEHHUS,

-OCHOBHBIX T'PAaMMaTHYECKUX SIB-
JIEHUW U CTPYKTYp, HUCIIOJIb3Yye-
MBIX B YCTHOM M ITHChbMEHHOM
00IIIeHU T

- OCHOBHBIX HOPM COITMAJIBLHOTO
MOBEJICHUS U PEUEBOI0 ITUKETA,
MPUHATOTO B CTpaHEe H3ydYae-
MOT'0 S3EIKa,

Ymenus:

-IPOAYLIUPOBATH TOJTOTOBIICH-
HYIO ¥ HEMOJTOTOBJIECHHYIO MO-
HOJIOTUYECKYIO pedb B BUJE CO-
oOIIEeHHs, TOKJIaAa.

3Hanusa:

-OCHOBHBIX 3HAUYCHUS H3YyYCH-
HBIX JIEKCMYECKUX €IWHUII, HC-
MOJIb3YEMBIX B CHTYAIUSIX HHO-
SI3BIYHOT'O OOIIEHH,

-OCHOBHBIX TPAaMMaTHYECKHX SIB-
JIEHUI U CTPYKTYp, UCIONb3ye-
MBIX B YCTHOM U THCHbMECHHOM
001IeHU N

- OCHOBHBIX HOPM COITHAITBHOTO
MOBE/ICHUS U PEYEBOT0 ITUKETA,
MPUHITOTO B CTpaHe H3ydae-
MOTO A3BIKa.

Ymenun:

-COOII0/IaTh PEUYEeBOM ITUKET B
CUTyaIUsX TOBCEIHEBHOTO 00-
IIEHUS U aKaJIeMHUYeCKOH mes-
TEJNBHOCTH;

-[IOHMMATh MOHOJIOTHYECKHUE U
JINAJIOTHYECKHE BBICKA3LIBAHMS,
KaK TpY HEMOCPEJCTBEHHOM 00-
IIEHUH, TaK U B ayJHO / BUJICO-
3aIIUCH;

- THMCHMEHHO (PUKCUPOBATH MH-
dbopMaliio, MOIydyaeMyr Npu
YTCHWH TEKCTa, MPOCTYIINBa-
HUU ayAHO3allUCH, MPOCMOTpE
BHJICOMAaTepHaIa.




S. VMeer rpa- | 3HaHuA:
MOTHO ¥ 3¢ @dek- | “OCHOBHBIX 3HAYCHUSA W3Y4CH-

THUBHO II0JIb30- | HBIX JICKCUYCCKUX CAWHMII, HC-
BaThCAd HHOSA3LIY- | TOJB3YCMBIX B CUTyallUAX HWHO-
HBIMU UCTOYHHU- | A3BIYHOI'O 06H.[€HI/IH;

KaMu I/IH(bOpMa- -~OCHOBHBIX I'PaMMAaTUYCCKUX SB-

L{HH. JIEHUW U CTPYKTYp, HCIIOJIb3Yye-
MBIX B YCTHOM U THCHbMEHHOM
oO01eHn .
YmMmenua:

-MIOHUMaTh WH(POPMAILIUIO TIPU
YTEHUU y4eOHOW U CIPaBOYHOU
JUTEPATYpPhl B COOTBETCTBUH C
KOHKPETHOH LIETIBIO;

- coo0maTh MHPOPMAIIHUIO Ha OC-
HOBE IPOYUTAHHOTO TEKCTa B
dbopmare COOOIICHHUS U/WUIU J0-
KJIaJIa B YCTHOM M MUCBbMEHHOMN

dbopwme.

6. Hpoﬂy}_{npye’r 3HaHHA:
Ha HWHOCTPAHHOM -OCHOBHBIX HOPM W IIpaBUJI CO-

SI3BIKE mucbMeH- | CTaBJICHUA IHMCBMCHHBIX TCK-
HBIE PEYEBBIE IIPO- CTOB pa3JIMYHBIX THUIIOB.
U3BEICHUSI B COOT- YMenus:

BETCTBUU C KOM- | =COCTaBJIATH Pa3jIW4HbIC TUIIBI
MYHUKATHUBHOM 3a- | MIUCbMEHHBIX TEKCTOB, B TOM
Jlaveu. YUCIIE AEJT0BOM KOPPECTIOHICH-
AH.

3. MecTo IMCHUIIMHBI B CTPYKTYpe 00pa30BaTe/IbHOM MPOrpaMMbl

Jucuunnnna « MHOCTpaHHBIN S3bIK B TPO(ECCHOHATIBHOM cepe» BXOIUT B CO-
CTaB MOJYJIA AUCIHUIUIMH OOLIEnpo(ecCHOHaIbHOTO HMKIA N0 HAMpPaBJIEHUIO MOJI0-
ToBKH 38.03.01 «9kxoHOMUKa», OIl «OxoHOMKKA 1 PuHAHCHD (DPHUHAHCH U 0aHKOB-
CKOE JIeJI0), 04HO-3a04yHas (hopma oOydeHuUs.

4. O0beM IUCHUIIMHBI (MOYJIS1) B 3a4eTHBIX €¢INHUIAX U B aKAIeMHUYEeCKUX
yacax ¢ BblIeJIeHHeM 00beMa ayIUTOPHOI (JIEKINH, CEMUHAPBI) H CAMOCTOATEIb-
HOI pa0oThl o0yuyaromuxcs (B ceMecTpe, B CECCHUIO)

Tabmuna 2—O0beM JUCLUILIAHEL B 3a4€THBIX €AUHUIAX U aKaJIEMHUUECKHUX Yacax

. Bcero Cemectp Cemectp
Bun yuyeOHo# padoThl 110 TUCHH-
(B3/ewn (MoayJib) (MoayJib)
TUINHE 5 6
yacax)
B (4acax) B (4acax)
OO0masi TpyA0€MKOCTb M CUMILIHHBI 53.e./




180 u.
Konmaxkmnuas paboma — Ayoumopnsie 48 16 32
3anamus
Jlexyuu - - -
Cemumnapul, npaxmuyeckue 3aHsAmMus 48 16 32
Camocmosamenvnasn paboma 132 56 76
Bun tekyiero KoHTposis KonrtpomnbHast

paborta

Bun npoMexxyTo4HO# aTtTecTanuu 3a4er IK3aMeH

5. ConepxaHue TMCHUILIMHBI, CTPYKTYPHMPOBAaHHOE MO TeMaMm (pa3jesiaM)
AUCUMILUIMHBI ¢ YKa3aHUeM UX 00beMOB (B aKaJleMUYeCKHX 4acax) U BUIOB yuel-
HBIX 3aHATHI

5.1. CoaeprxkaHue TUCUMILIMHBI

Tema 1.CexTopsbl 3xoHOMuKH. [Ipodeccun.

CekTopbl 3KOHOMUKH. Teopus Tpex CEKTOPOB AIKOHOMHUKHU. Teopus MATH CEKTO-
poB SKOHOMUKH. CTpyKTypa  SKOHOMHYECKUX CEKTOpoB Poccun/BenukoOpura-
Huu/CIHIA. [Ipodeccuu, cCBONCTBEHHbBIE Pa3HBIM CEKTOPaM SKOHOMUKH. TUIIHYHO MYX-
CKH€ ¥ TUITUYHO JKeHCKue npodeccuu. buznec-koMMyHUKaIMKU. Y CTHBIE U TUCEMEHHBIE
(dopMel nenoBoro obmenusa. CioBoodpazoBanue. OTpunaTesibHble IPUCTABKY.

Tema 2. Tunsl 3aHATOCTH.

Tunel 3ansToctu. IlonHas/yacTuuHas 3aHATOCTh. [ 'MOKkMil rpaduk. Camo3aHs-
TOCTh. Y JanieHHoe pabouee Mecto. Pa3fenenne ods13aHHOCTEN HAa pabouem mecte. Tpy-
noyctpoicto. CoOecenoBaHue Mpu yCTpoiicTBe Ha paboTy. Tumbl uHTEepBHIO. Kitaccu-
¢ukanus nenossix nuceMm. [IpaBuna Hanucanus aeia0BbIX muceM. OCOOEHHOCTHU HJIEK-
TPOHHOTO MHUchMa. Bompocsl K MmojiekameMy U BOMPOCHl K JTONOJHEHU0. Pa3nenu-
TEJIbHBIE BOMPOCHI.

Tema 3. UcTropus aeHer.

Uctopus nosinenust nener. baprep. Tosapubeie nensru. IIpeacraBurenbHbie
nenbru. CoBpeMeHHbIE IEHbIU: (PUaTHBIE I€HBIU, MOOWIIbHBIE TUIATEKU, BUPTYAJIbHbBIE
BAIIIOTBL. DJIEKTPOHHBIE A€HbIU. KpunroBaitora. BalltoTHBIE CUCTEMBI PA3HBIX CTPaH.
ANbTEpHATHBBI ICHEKHBIM pacueTaM. bu3Hec-KOMMYHUKAIIUU: BeICHUE Tele(OHHBIX
neperoBopoB. Coro3bl, HCIOJIB3YIOIINECS B YCIOBHBIX MPEMIOKEHUAX. OTHOCUTEIIbHbBIE
MPUJIATOYHBIEC MPEITIOKECHUSI.

Tema 4. @PuHaHcoBbIe HHCTUTYThI. bankn.

Tumnbl 6aHKOB: IEHTpaJbHbIE OAHKU, KOMMEpPUYECKUE OaHKH, WHBECTHUIIMOHHBIE
6anku. OcHoBHbIE (QyHKIMK OaHKOB. MIHTepHeT OaHKWHT. MoOWIbHBIN OaHKUHT. OT-
KpbITHE OaHKOBCKOro cueta. MexayHapoaHble (PMHAHCOBbIE opraHu3aiuu: Bcemup-
HbI1 6aHk, MB®, BTO. bankoBckue cucTemMbl pa3inuHbIX cTpaH. [IpoBeneHne coBelna-
Husi. Begenue npotokona cosemanus. llpennorn mecta m Bpemenu. IlpemyioxHbie

¢bpassbl.
Tema S. JInunbie GpUHAHCHI.



JInunple (uHaHCHI. YTpaBieHue TUYHBIMU QuHaHcamu. OmpeaeneHue CBOEro
¢bunancoBoro tumna JuuHOocTU. 50-30-20 — mpaBmIIO COCTaBJICHHS JTUYHOTO OIOJIKETA.
CocrapinieHue 3aBelllanusi, Kak CpeJICTBA yIpaBieHUs THYHbIMU prHaHcamu. GuHaHCO-
Bas rpaMoTHOCTb. [Ipesentanuu. ['paduku nuarpammel cxemsl. Hapeuust obpasa neit-
CTBUSL.

Tema 6. Komnannu.

Tunel KOMIAaHUU: UHIUBUIYAIBHOE MPEANPUITHE, TOBAPUIIIECTBO, KOPIIOPAIHSI.
Haubonee ycneniasie MexayHapoAHble KOMIaHUH. THIbl (MHAHCUPOBAHUS KOMITAHUU.
Muxkpodunancuposanue. [Ipo6iaemsl Masoro 6usHeca. OQucHbIE JOKYMEHTHI: CITyKe0-
Has 3anucka. OducHbIN YTHKET. BeneHne AeI0BhIX MeperoBOpoB.

5.2. Y4eOHO-TEMATHYECKUH TJIaH
Tabmuna3—Coaepxanue yueOHO-TeMaTHUECKOTO IUIaHA U3YUCHUS JUCITUTUTHHBI

Ne TpynoeMKoCTh B Hacax
n/n
AynuropHas pabota Dopwbr
Cemu- Camo- | Teky-
Haumenoanue HapHI U
3aHsATHA B CTOs- mero
TeM (pa3esnoB) Tpak-
CIIATIIAHEL Bcero Oo0- ek THte- HHTEpaK- TCJIb- KOHTPOJIA
mas 1 THUBHBIX Hasd pa- | ycneBac-
cKue Q)OpMaX oora MOCTHU
3aHS-
TUS
1 | Cekropbl 3KOHO- Konrtp.
muku. [Ipodec- 36 8 i 8 4 28 pabora
CHH.
2 | Tumbl 3aHSATOCTH. BBITIOJTHE-
36 8 - 8 4 28 HUE  Te-
CTOB
3 | Ucropus nener 27 8 i 8 4 19 KonTp.
pabota
4 | ®uHAHCOBBIE UH- BBITIOJTHE-
cTuTyThl. banku | 27 8 - 8 4 19 HUE Te-
CTOB
5 | JInunble bu- KonTp.
HAHCBI. 27 8 - 8 4 19 pabota
6 | Komnanum BBITIOJTHE-
27 8 8 4 19 HUE Te-
CTOB
B nezom 180 |48 |- 48 24 132
10 JTUCITUTUINHE
Uroro B % 100 27 50 73

5.3. ConeprkaHue CeMMHAPOB, NPAKTHYECKUX 3aAHATHI



Tabnumna 4—Tembl AUCIUIIIMHBI, (OpMBI TPOBEACHUS W COJICp)KAHUE CEMHHAPOB U
MPaKTUYECKUX 3aHATUN

HanmenoBanue tem Dopmbl
[Tepeuenb BOnpocoB Jyist 00CYKACHUS HA CEMUHAp-
(pa3nenoB) AuCIH- MPOBEICHUS
CKHX, IPAKTUYECKUX 3AHATUSAX. .
IUIMHBI 3aHATUH
Tema 1. Cextopsl | CeKTOpbl SKOHOMUKH. TeopHsi TpeX CEKTOpPOB 3KOHO- | IIpaKTUKa
9koHOMHUKH.  IIpo- | muxu. Teopus nsTu CeKTOPOB SKOHOMUKU.. Bu3Hec-kom-
deccun. MYHUKAIlUU. Y CTHbIE U MHUCbMEHHBIE (DOPMBI JAETOBOTO

oOLIeHMS.

Pexomennyembie ncrounukw: m.8 No 1-8.
Tema 2. Tunsl 3ans- | Tunsl 3ansToctu. [lonHas/9acTudHast 3aHATOCTh. [ 'MO- | mpakTHKa
TOCTH. kuii rpaduk. Camo3zansrocts. [IpaBuna nanucanus ne-
70BbIX uceM. OCOOEHHOCTH 3JIEKTPOHHOTO MHUCHMA.
Pexomennyembie ncrounuk: m.8 No 1-8.

Tema 3. Uctopus ne- | Ucropus nosiBiaeHus nexer. baprep. busnec-koMMyHH- | IpakTUKa
HET. KalllH: BEeJICHUE TeJIC(POHHBIX ITEPETOBOPOB.
Pexomengyembie ncrounuku: m.8 No 1-8.
Tema 4. ®unancoBsie | Tunbl OaHKOB: LEHTpalbHbIE OAaHKH, KOMMEpPYECKHE | IPAKTUKa
MHCTUTYTHL. baHkwu. 0aHKW, WMHBECTULIMOHHBIE OaHku. OCHOBHBIC (DYHKIIUU
06ankoB. MexnyHapoaHble (PMHAHCOBBIE OpraHU3allUU:
Bcemupnsiii 6ank, MB®, BTO.

Pexomengyembie ncrounuku: m.8 No 1-8.

Tema 5. JIuunbie ¢pu- | Jluuneie punaHcel. YnpapieHne TUIHBIMUA (pUHAHCAMU. | TIPAKTHKA
HAaHCBI. [Tpesentauuu. ['paduku auarpammsl cxembl. Hapeuus
oOpa3za JiericTBuUs.

Pexomengyembie ncrounuku: m.8 No 1-8.

Tema 6. Kommanun Tumbl KOMITAHUK: UHIMBUIYAIBHOE TIPEANPUATHE, TOBA- | IPAKTUKA
pHILECTBO, Kopropanus. Tumnbsl (UHAHCUPOBAHUS KOM-
naHuu. MukpopuHaHCHpOBaHHE.

Pexomenayembie ncrounuku: m.8 No 1-8.

Bcero: 48

6. IlepeyeHb y4eOHO-METOAMYECKOT0 O0eCHeYeHUs JJIA CAMOCTOATEIbHOU
patdoThl 00Yy4YAOIIUXCH M0 JUCHUIINHE

6.1. IlepeyeHb BONPOCOB, OTBOJAMMBIX HA CAMOCTOSITEJIbHOE OCBOCHHUE JHC-
HHMILIMHBIL, GOPMbI BHEAYAUTOPHON CAMOCTOATEILHON PadoThI

K BHeaynuTopHbIM (hopMamM caMOCTOATENBLHON pabOThI CTYIEHTOB OTHOCSTCS:

- MOATOTOBKA K ITPAKTUYECKOMY 3aHATHIO;

- IOATOTOBKA K HAMMMCAHUIO KOHTPOJIBLHON paOOTHI;

- MOATOTOBKA K 3a4ETYy;

- MOATOTOBKA K DK3aMEHY.

Ha npaktudeckux 3aHATHSX BCE CTYAEHTHI JOJHKHBI IPUHUMATh aKTUBHOE y4a-
CTHE€ B BBITIOJJHEHUU TPAMMATHYECKUX YIPAXKHEHUMN, IPOCITYIINBAHUMN Ay IUO3AINCEH,
YTEHUU U TIEPEBOJAEC TEKCTOB, M3YUYEHUH JICKCUUECKUX €IUHHUIL], COCTABJIECHUM TAAJIOTH-
YECKHUX U MOHOJIOTUYECKUX BBICKA3bIBAHUMU.

Ha npakTrueckux 3aHATHSX TMPENoJaBaTelb IPOBEPSAET BINMOJHEHUE CaAMOCTOS-
TEJIbHBIX 3aJJaHUU U KAYECTBO YCBOCHUS 3HAHUM.



Tabnuua 5—TeMbl JUCIUIUINHBL, ©3y4aeMble BOMPOCHI U POPMBI BHEAYAUTOPHON camo-

CTOSITEJIbHON PabOThI

HaumenoBanue tem
(pa3aenoB) AUCIUTUIMHBI

HepequL BOIIPOCOB, OTBOJANMBIX
Ha CaMOCTOATCIBHOC OCBOCHUC

Dopmbl
BHEAYJAUTOPHOHN CamMo-
CTOSITEJIbHOU PabOTHI

Tema 1. CekTOpbI 5KOHO-
muku. [Ipodeccun.

CTpyKkTypa 3KOHOMHYECKHX CEK-
TopoB Poccun/ Benukobpuranuu/
CHIA. ITpodeccun, cBOMCTBEH-
HBIE PAa3HBIM CEKTOpPaM SKOHO-
MUKU. TUIUYHO MY)KCKHUE H TH-
MAYHO KeHckue nmpodeccun.Cro-
BoOOpazoBanue. OTpHIIATEIIEHBIC
MPUCTABKH.

Brimonnenue rpaMmaru-
YECKUX ylnpaxHeHuu. I1o-
UCK MH(OPMaLUU B UHTEP-
Here. [IpocnymmBanue
aynuosanuceil. Yrenue u
IepeBo TEKCTOB. M3yue-
HUE JICKCUYECKUX CIUHULL.

Tema 2. Tumns! 3aHITOCTH.

Paznenenue o0s3aHHOCTE#H Ha pa-
6ouyem Mecte. TUrbl HUHTEPBBIO.
Knaccudukanus 1e10BbIX MHCEM.
VY nanennoe pabouee mecto. Pa3-
JeNeHre 00s3aHHOCTEH Ha pabo-
yem mecte. TpynoycTpoicTBo.

Brimonnenue rpamMmaru-
YECKUX ynpaxHeHuu. [1o-
UCK MH(OpMaIUK B UH-
tepHere. [IpocnymmBanue
ayauosanuceid. Yrenue u
IIepeBoJ TEKCTOB. M3yue-
HUE JICKCUYECKUX €IMHULL.

Tema 3. Uctopus aener.

ToBapusle naensru. Ilpencrasu-
TelnbHbIE  JeHbrM.  DuarHble
J€HbI'U. OJIEKTPOHHBIE JEHBIU.

KpunroBamora. Bamotable cu-
CTEMBbI pa3HbIX CTpaH. AJbTepHa-
THUBBI IEHE)KHBIM pacueTaMm. OTHO-
CHUTEIIbHBIE TPUIATOYHBIE IPEIIIO-
HKEHHUS.

Belnmonnaenue rpammaTu-
4ecKuX ynpaxsHeHui. Io-
UCK MH(pOpMAaIUH B UH-
tepHere. [IpocnymuBanue
aynuosanuceil. Urenne u
nepeBo TeKCToB. M3yue-
HUE JIEKCHYECKUX E€UHUIL.

Tema 4. ®duHaHCOBBIE HH-
CTUTYTHI. baHkH.

BaHKkoOBCKHE CHCTEMBI pa3iIHYHBIX
crpad. Ilpemtorn mecta u Bpe-
Menu. [Ipennoxnsie Gpassbl.
WuTepHer 6aHKUHT. MOOMIIbHBIN
O6aHkuHT. OTKpBITHE OAHKOBCKOTO
cueta. [IpoBeseHue copemanus.
Benenune npoTokosa coBEIanusl.

BeInmonaenue rpamMmmaru-
YEeCKUX ynpaxHeHuu. I1o-
UCK MH(pOpMaLUU B UH-
tepHere. [IpocnymuBanue
aynuosanuceil. Ytenue u
nepeBo TeKCToB. M3yue-
HUE JIEKCHYECKUX €UHUIL.

Tema 5. JInunbie puHaHCHI.

CocraBieHne 3aBelaHus, Kak
CpeAcTBa yIpaBICHUsI TMIHBIMU
¢unancamu. GUHAHCOBAS Tpa-
MOTHOCTh. OTIpeiesieHue CBOEro
(uHAHCOBOIO THIA JIUYHOCTH. 50-
30-20 — mpaBWIIO COCTABJICHHS
JTUYHOTO OFO/IKETa.

Brinonnenune rpamMmmaTu-
YeCKHX ynpaxkHeHui. [1o-
UCK WH(pOpMaIUU B UH-
tepuere. [IpocnymmBanue
aynuosanuceil. Yrenue u
IepeBoj TEKCTOB. M3yue-
HHUE JICKCUYECKUX €IUHULI.

Tema 6. Komnanuu

Haubonee ycrnemnsle MexayHa-
ponHble komnaHuu. [IpoGiembl

BelnonHenue rpammaru-
YeCKHX ynpaxxHeHui. [1o-




Majoro OusHeca. OQUCHBIA ATH- | HCK HH(GOPMAITUU B UH-
KkeT. BeneHnue nenoBbIx neperoso- | repHere. lIpocnymmBanue
poB. OduCHBIE JOKYMEHTHI: CIIy- | ayauo3anuceid. Utenue u
eOHas 3anucka. nepeBoJ] TeKcToB. M3yue-
HUE JIEKCUYECKUX €UHULL.

6.2. IlepeuyeHb BONPOCOB, 3aJaHMI, TeM IJIsl OATOTOBKH K TeKylLeMYy KOH-
TPOJII0
IIpumepHBIH BapHAHT KOHTPOJIbHOI padoThI
|. TIlepeBenuTte nucLMEeHHO Ha3BaHUeE pa3aeaoB pe3ome (a - g) . Ilogdepure co-
OTBETCTBYIOIIHIA 3ar0JIOBOK [IJIs1 pa3aesioB pe3ome (1- 7).

a)Education b)Interests c)Key skills  d)Personal details e)Personal pro-
file f)References g)Work experience

1)

Name: David Bennett

Address: 45 Thomas Road, London, E14 7AP UK
Telephone: 0665 364 582

E-mail: davidb@taxd.ssa.co.uk

Nationality: British

Date of birth: 12/10/85

Marital Status: Single

(2)

| am a hardworking, honest individual. | am a good timekeeper, always willing
to learn new skills. I am friendly, helpful and polite, have a good sense of hu-

mour. | am able to work independently in busy environments and also within a
team setting. | am tactful, and able to listen effectively when solving problems.

®__

2010 — 2013 Diploma in Accounting and Finance, London School of
Economics

2003 — 2007 BSc Accounting (honours),University of Essex

(4)

2013 Present Tax Manager, Southside Accountants, London, UK.
Responsibilities include: tax savings advice, VAT savings
advice, CorporationTax return advice

2007 — 2010 Accountant, Amin& Co; Accountants, Manchester, UK.
Responsibilities include: preparation of accounts of indi-
vidual, partnership and limited companies



mailto:davidb@taxd.ssa.co.uk

()

Good communicator

Good problem-solver

Self-motivated

Computer skills: Microsoft Word, Excel, Power Point, HTML, Java
Fluent in Spanish

Driving license

(6)
Football, sailing, playing the guitar

(7)

Available on request

1. OO6pa3yiiTe cynecTBUTEJbHbIE OT CJEIYIOIIMX IJIAroJOB NMPU MOMOIIH Cy(-
dukcoB -ment, -tion, -sion . IlepeBeauTe MaphI CJIOB HA PYCCKHIi A3BIK:
verbs nouns

1. to advertise

. to apply

. to develop

. to employ

. to manage

. to prepare

. to produce

2
3
4
5. to expand
6
7
8
9

. to provide

10.to recruit

I1l. B ciaeaywimmx npemiokeHUsIX NMOAYEPKHUTE NMAPHBbIE COIO3bI, NepeBeauTe
NPeAJI0KEHUS HA PYCCKUM A3BIK:
1. Both Brian’s and Alec’s applications for the job of the IT specialist are very
strong.
2. London Bank lacks neither customers nor staff.
3. Either you will have to take special courses to qualify for a job, or you will
need to gain some actual work experience.

V. IlepeBeauTe ciieayronue npeaioKeHnsl HA PYCCKHUIl A3bIK, 00pamiasi BHUMA-
HUe Ha nepeBoa KOoHCTpyKuuii there is/are:



1. There are two essential steps in the job-hunting process: research and plan-
ning.

2. There is no need to visualize the personnel structure at Western companies.

3. There isn’t any secretarial service for this position.

V. [IlpouuraiiTe M YCTHO nepeBeINTEe HA PYCCKHUH A3bIK Bech TeKCT. [ImcbMeHHO

nepepeauTe ao3anbl 2,4,

Job Applications and Interviews

As a general rule, a job interview is an important part of the process of applying
for a job. It is a conversation between a potential employer and a job applicant. During
the job interview, the employer hopes to determine whether or not the applicant is suit-
able for the job, while the applicant tries to learn more about the position and impress
the employer.

When you walk in the room the very first impression you make on the interviewer
can have a great influence on the rest of the interview. Even a small mistake can cost
you a job offer.

Before you go to it’s a good idea to research the company that contacted you. Most
of the companies have online profile, and publish brochures and company reports. Then
you should think which difficult questions they might ask you and practice answering
them.

How you look and what you are wearing is very important. On the day of interview
make sure you dress smartly but in professional way. Also, arrive early. Nobody wants
a late employee so show them that you are punctual.

When asked if they have any questions, most candidates answer, "No." Wrong an-
swer. You should demonstrate an interest in what goes on in the company. Asking ques-
tions also gives you the opportunity to find out if this is the right place for you. During
the interview try to relax and be friendly. Greet everyone, smile and shake hands when
you enter the room. A lot of interview questions are difficult. The interviewer has to find
out if you are right for the job. There isn’t always one correct answer so you should just
do your best. Try to answer all the questions honestly, even the hard ones. When the
interview finishes say thank you and leave the room.

V1. Onpenenure, ABJISIIOTCA JIM PUBeeHHbIe HUKe yTBep:xkaeHus (1, 2, 3)
a) HICTHHHBIMH (true)
0) noxueiMu (false)
B) B TekcTe HeT nHpopmaruu (No information)
1. The first question is often a "breaking the ice" type of question.
2. Your appearance doesn’t matter at the job interview.
3. During the interview the applicant should ask question to demonstrate interest in
the activities in the company.

VII. IIpounTaiite 5 a63a1 1 NUCbLMEHHO OTBETHTE HA BONPOC:
How should you answer the interview questions?

IIpuMepHBIA BAPUAHT TECTOBOIO 3a1aAHUA



Test 1

1. My friend more money in her job than I do.
a) earns b) gains C) wins d) re-
ceives
2. The factory workers asked for a rise in their
a) income b) reward C) wages d) bonus
3. Paul some money from me, but didn’t pay it back.
a) borrowed b) lent c) loaned d) owed
4. I’m sorry, but we don’t accept credit cards, only .
a) coins b) money C) notes d) cash
5. We don’t exchange goods unless you still have the :
a) bill b) cheque C) receipt d) form
6. I’'m afraid I’ve only got $100 note. Do you have ?
a) coins b) money c) cash d) change
7. 1still the bank more than $5000.
a) debt b) owe c) own d) lend
8. I started this business with my about ten years ago.
a) employee b) assistant C) partner d) secretary
9. | bought my DVD - player when the were reduced.
a) discounts b) savings C) prices d) earnings
10.Is it all right if | with cheque?
a) buy b) pay c) sell d) purchase

Kpurepuu 6a/11bH0I OLIEHKHN Pa3jIMYHbIX (POPM TEKYIIEro KOHTPOJISI yCleBa-
e€MOCTH
Kputepun 6amibHOM OIEHKH pa3IMYHBIX (POPM TEKYIIETO KOHTPOJIS yCreBae-
MOCTH COJCPKATCS B COOTBETCTBYIOIINX METOIMUYECCKUX PEKOMEHIAMAIX Kadeaphl.
OreHka 3HAaHUHM CTYJIEHTOB OCYIIIECTBIISETCS B OaJlJIaX ¢ YY€TOM OIICHKU PabOTHI
B ceMecTpe (HanmucaHue pedepara, ayJUTOPHBIX CAMOCTOSATEIBHBIX padOT U JIOMAIIIHUX
3a/IaHUH, pEIlICHUE 3a/1a4 ¥ Y4acTHEe B OOCYXKICHUAX HA MPAKTUUECKUX 3aHATHUAX U JIP.),
OIICHKHM UTOTOBBIX 3HAHUH (MO pe3ysibTaTaM 3a4eTa) U B COOTBETCTBUM C KPUTEPUSIMHU
OUHAHCOBOIO YHUBEPCUTETA PeAIU3YETCs CAEAYIOIUM 00pa3oMm:

‘ Neni/nn ‘Bnn OTYETHOCTH ‘ baJyuibl ‘




1. Pabota B cemecTpe 40
2. 3auer/DK3aMeH 60
Hroro: 100

Tabmuma 6- DopMbl TEKYITIETO KOHTPOJIS YCTIEBAEMOCTH M X OaJlIbHAS OTICHKA

Kpurepuii oueHku Bbaniabl MeToauKka OLIEeHKH
[Tocelenre ayIMTOPHBIX 3aHATUN 7 MaremaTuueckuii pacyeT
Ou=7 K3 x II3

I'me On — cymma 6aioB; K3 — xommdectBo
ayAUTOPHBIX 3aHATUN MO AUCUUIUIMHE; [13 —
KOJINYECTBO 3aHSITUH, MOCEHIAEMbIX CTY/CH-

TOM
AKTHBHOCT, TIpU  IPOBEACHUU 13 Hoxknan, npezentanus — 10 6annos
ayJIUTOPHBIX 3aHATHUH HNudopmannonHoe cooduienne — 5 6awion

VYyactue B 00cyxeHuu — 3 Gamia
Kpatkoe BoicTymnenue — 1 6an
Pemenue pacueTHbIx 3agau— 1 Gann

AKTHBHOCTb TIPY TIPOBE/ICHUHN BHE- 10 [ToaroroBka mMarepuaigoB M BBICTYIUICHHE Ha
ayZAUTOPHOI paboThI CTY/ICHUECKHMX HAyYHBIX KOH(QEPECHIMIX, B I1e-
YaTHBIX U3AHUSAX, B TOM YHCJIEC U Y HUBEPCH-
teta - 10 6amios

CamocrosiTenpHas paboTa CTyieHTa 10 Brimonnenue nucbMeHHO# pabotel — 10 6an-
IO/ PYKOBOJICTBOM IIPETIOIaBaTeIIst JOB

C 1enbo CTUMYJIMPOBAHUS CUCTEMATHYECKON MOATOTOBKHU CTYIEHTOB K IPAKTHU-
YECKUM U CEMUHAPCKHUM 3aHATHUSAM 1O JUCLHUIUIMHE B TECUEHUE CEMECTPA BBOJUTCS KOM-
IJIEKCHBIA MOJIXOJ K OLEHKE, MOJIYyYaeMOW CTYJEHTAMHM MO UTOTaM W3Y4YEHUs JHUCIU-
rHbL. Ha OCHOBaHMM TMOJI0KEHUSI O CUCTEME OLICHKM 3HAHUM CTYJIEHTOB B DUHAHCO-
BOM YyHuBepcurete aeictByer 100-0amapHas cucTeMa OUEHKH 3HaHHWM. DTO O3HAYaeT,
YTO OLICHKA, MoJTyyaemasi 1o UTOraM MUCbMEHHOM 9K3aMEHAIIMOHHOW paOOThl, COCTOUT
13 IBYX YaCTeW: TEKYIIEro KOHTPOJISl CTYICHTOB B CEMECTPE — MaKCHUMAaJIbHAs OI[EHKa
40 GayIoB U Pe3yJbTATOB MPOMEKYTOUHOU aTTeCTAllMM — MaKCUMaJibHasi orieHka 60
0aios.

Texymmii KOHTPOJIb OCYIIECTBIISIETCS] B XOJI€ Y4€OHOTO MpoIecca U KOHCYIbTH-
pPOBaHUS CTYACHTOB, MO PE3yJbTaTaM BBITIOJHEHHS CaMOCTOATEIbHBIX padoT. OCHOB-
HbIMHU ()OpPMaMH TEKYIIIETO0 KOHTPOJISI 3HAHUH SBIISIOTCS:

- BBINIOJIHEHHE TECTOBBIX 3alaHUM;

- BBITIOJTHEHHE KOHTPOJIHHOU PaOOTHI.

BTtopast coctaBmsitonias OleHUBAET YCTHBIM OTBET HA 3aYETE U HE MOXKET MPEBBI-
math 60 GasioB.

40 GayIoB, MOTYYEHHBIC CTYJIEHTOM B TEUCHUE CEMECTPa, IOJKHBI 03HAYaTh ca-
MYIO BBICOKYIO XapaKTepUCTHUKY ero padoThl. Takoi Oasa moaydarT CTYJAEHTHI, KOTO-
pble Ha MPAKTUYECKUX 3aHATUSIX CUCTEMATUUYECKH MOKA3bIBAIOT BBICOKHE PE3YJIHTAThI



MIPU OTIPOCAX, POSBIISIIOT aKTUBHOCTH MIPU O0O0CYKICHUN M3Y4aeMbIX TPOOIeM, B MMOJ-
HOM 00BbEME BBIMOJHSAIOT Y4eOHYIO IPOrpaMMy, HE UMEIOT IIPOITYCKOB.

MakcumanbHas OIleHKa OTBETa Ha 3aueTe oleHuBaerca B 60 OamnoB. Kaxabii
BOIIPOC B OMIIETe UMEET CBOIO JIOJIO B OOIIEH OLIEHKE B 3aBUCUMOCTHU OT CJIOXKHOCTH.
Hamnpumep, 3a nepBblif TeOpeTHUECKUN BOITPOC MAKCUMAJILHO OlleHHUBaeTcs 15 6aios,
JIBa CJIEAYIOIIUX TEOPETUUECKUX BOMpOca olleHuBaroTcs 1o 10 6aios, 3aaua — Mak-
cUMaJsbHO 15 6aioB v NSATh TECTOB — IO 2 Oalljia KaXK bl MPaBUIILHO PEIICHHBIN TECT.

bannpHas cucreMa aTTecTaluu:

- CTyJleHT, noiyuuBinii ot 50 7o 100 OamioB, cuMTaeTcst aTTeCTOBaHHBIM, MOy~
yusmi oT 0 10 49 0aJUIOB - HE aTTECTOBAHHBIM;

- CTYJEHT, NoJy4uBIIHii oT 50 10 69 0annoB, cunTaeTCsa ATTECTOBAHHBIM Ha (Y10~
BJICTBOPUTEIIBHOY;

- CTYAEHT, noJiyuuBIuid oT 70 10 85 6amioB, CYUTAETCS ATTECTOBAHHBIM Ha «XO-
po1Io»;

- CTYJICHT, ToJTyduBIIni oT 86 110 100 6ay1oB, cunTaeTCs aTTECTOBAaHHBIM Ha «OT-
JTUYHOY.

Takum oOpazoM, eciiu CTyACHT IO UTOraMm padoThl B ceMecTpe Habupaet 21 6ai,
a 1Mo UTOraM MUChbMEHHOU paboThl — 60 GamioB, To obmas cymma 81 6anmin cooTBeT-
CTBYET OKOHYATEJIbHON OLIEHKE 4 «XOpOLIO».

Ecnu cTynent nmojomien k sk3aMeHy ¢ oneHkoi 0 6amioB, To mpu 0e3ynpeyHoM
KaueCTBE MUCHbMEHHOW 3K3aMEHAllMOHHOW pabOThl OH MOKET MOJYYUTh HUTOTOBYIO
OIIEHKY MO JaHHOUW TUCIMIUIMHE TOJIBKO 60 0aioB, YTO COOTBETCTBYET OLICHKE «Y/I0-
BJICTBOPUTEIILHO.

O 1aHHOM MOAXO/IE K OLIEHKE 3HAHUM CTYACHTOB IMpernojaBaTesib HHPopMUpyET
CTYJICHTOB Ha MIEPBOM CEMHHAPCKOM (TIpakTHUUecKOM) 3aHsaTuu. Ha mocnenHnem ceMu-
HapCKOM 3aHATHH CTYJIEHTaM COOOIIaeTCs OILIEHKA, KOTOPYIO OHM MOJYy4aroT M0 UTOraM
paboThI B cEMECTpE.

CTyAeHTBI MOTYT yJIYYIIUTh CBOIO OLIEHKY IO UTOTaM pabOThI B CEMECTPE 3a CUET
OTpabOTKU MPOMYIICHHBIX 3aHATUI WU TIOTYYEHHBIX HEYOBJIETBOPUTEIHHBIX OIICHOK
Ha ceMHHapax. Bmecte ¢ TeM, Bce 0TpaOOTKH MOTYT OBITh OCYIIECTBICHBI B KOHCYJIb-
TaIlMOHHBIC THU B TIEpUO/] HE O0Jiee ABYX KOHCYJIbTAIllUi C MOMEHTA IMOJTYyYEHHUS OIIEHKU
«HEYJOBJIETBOPUTEIHLHO» WIJIM TIPOITyCcKa 3aHATHI. ToJbKO B ciiydae 00JIE3HU CTYICHT
MOJKET 0TpabdaThIBaTh MPOIYCKH B O0JI€€ MO3THUE CPOKH.

OtpaboTKa TPOMYCKOB, UMEBIIUX MECTO MO MPUYMHE PabOThl CTYACHTOB BO
BpEMsI 3aHATUH, HE JOIYCKAETCH.

7. ®OH/ OLIEHOYHBIX CPEJICTB /JIsl MPOBeAeHHs MPOMEKYTOUHON aTTeCTAMU
00y4aroIuUXCcs M0 JUCUUIJINHE

7.1 IlepeyeHb KOMIETEHUUI ¢ YKa3aHHEM MHIUKATOPOB MX JOCTHKEHHUS B
npouecce 0CBOCHUA 00pa3oBaTeJIbHOM MPOrPaAMMbI



[lepeuenb komneTeHIUH, (GOPMUPYEMBIX B MPOLIECCE OCBOCHUS TUCIMIINHBI,
conepxutcs B pazzene 2 «llepeueHb miaHUpyeMbIX Pe3yJIbTaTOB OCBOEHHSI 00pa3o-
BaTeJIbHON MpOorpaMmbl (epedeHb KOMIIETEHIINM) ¢ YKa3aHUEeM UHAUKATOPOB UX JI0-
CTH)KEHHS M TUIAHUPYEMBIX PE3yJIbTaTOB 00YUYEHUS IO TUCHIUTLITUHE.

7.2. TunoBble KOHTPOJIbHbIE 3aJaHNSI UJIM HHbIE MATEPHUAJIbI, HEO0OX0AMMbIE
JJIS1 OLlEHKHM UHIUKATOPOB JOCTUKEHUS] KOMIIETEHIIUI, yMEeHUl U 3HAHUI
BapuaHTbI KOHTPOJILHOH PadoOTHI.
KontpoabHas padora Nel
l. IlepeBennTe NMMCLMEHHO Ha3BaHus pas3aenoB pesoMme (1-8). Iloadepure
nHGOPMAINI0, COOTBETCTBYWINYIO KaKI0My pasaeay (a—h):
1.Personal details a) Good working knowledge of computer,
Current driving license

2.Qualifications b) Travelling, skiing, tennis, modern European lit-
erature and architecture

3.Professional experience c¢) In my final year at university, | helped organize a
careers fair for all final year students

4.Position of responsibility | d) 2009 — present Pharmaline, Paris
Customer service assistant

5.Languages e) Melanie Henderson, 99 Newlands Park London
SE30 8UJ, tel.: 0171 25650

6.Skills f) Hamish Roberts (Tutor at University of London)
31 Pleasant Street London SE 18 3LSR

7.Interests g) Obtained degree in Pharmacology, University of
London

Obtained Diploma in marketing studies, London In-
stitute of Marketing

8.References h)Working knowledge of French and Italian

1. OO0pa3yiiTe cynmecTBUTEJIbHbIE OT CJEIYIOIINX IJIAroJOB NMPU NMOMOIIH Cy(-
¢ukcoB -ment, -tion, -sion . IlepeBeauTe Mapbl CJIOB HA PYCCKHUH A3BIK:
verbs nouns

1. to advertise




to apply
to develop

to employ

to expand

to manage

to prepare

to produce

© O N o g K~ WD

to provide

10.to recruit

I1l. B caenywomux npemiokeHUAX NOJYEPKHUTE MAPHbIE COIO3bI, NepeBeauTe
NPENJIOKEHUS HA PYCCKUM A3BIK:
4. Both Brian’s and Alec’s applications for the job of the IT specialist are very
strong.
5. London Bank lacks neither customers nor staff.
6. Either you will have to take special courses to qualify for a job, or you will
need to gain some actual work experience.

V. TlepeBenute cienyionue npeajio:KeHusi HA PyCCKMii A3bIK, 00paiiasi BHUMA-
HUe Ha nepeBoa KoHcTpykuuii there is/are:
11.There are two essential steps in the job-hunting process: research and planning.
12.There is no need to visualize the personnel structure at Western companies.
13.There isn’t any secretarial service for this position.

V. TlpouuraiiTe U YCTHO NepeBeAUTe HA PYCCKUM A3BIK Bech TeKCT. [IncbMeHnHo
nepepeaurTe ad3anbl 2,4.

Employment Agencies
In Britain there is a special service for school leavers, the Careers Advisory Service,
which helps young people who are looking for their first job. Careers Officers give practical
advice on interview techniques, application forms, letters, pay, National Insurance and
Trade Unions.

One business organization that you may use when you are job-hunting is an employ-
ment agency. There are the state employment services and nonprofit agencies that do not
receive fees for finding jobs for people. There exist also some private employment agen-
cies which receive a fee. Some employment agencies see applicants without an appoint-
ment. These include the state employment services and nonprofit agencies. Counselors
there may spend a few minutes with each applicant.



But an agency that deals with technical and higher-salaried jobs spends much more
time with each applicant. Appointments are necessary in this type of agency, where a
counselor may be able to see only a few applicants a day.

An interview for any kind of job, whether the interview is obtained through a
friend, classified advertisement, or an agency, generally requires an appointment. It is
important to be on time for your appointment. If you have made an appointment and
cannot keep it, or if you will be more than ten minutes late, you should always call the
interviewer. If you do not cancel the appointment or notify the interviewer that you will
be late, you will create a negative impression on your possible employer.

To make efficient use of time, American business people schedule their days hour
by hour. In most American business situations, appointments are a necessary courtesy.

V1. Onpenenure, ABJISIIOTCA JIM IPUBEIeHHbIC HUAKe yTBep:xkaeHus (1, 2, 3)
a) UICTHHHBIMH (true)
0) noxxueiMu (false)
B) B TekcTe HeT uHdopmanuu (No information)
1. Private employment agencies receive some kind of payment for finding
jobs for people.
2. There are over 500 Careers Advisory Services in Great Britain.
3. You are allowed to be 15 minutes late for your job interview without warn-

ing.

VII. IlpounraiiTe 5 ad3al 1 NMCbMEHHO 0TBETHTE Ha BONPOC:
Why do American business people schedule their day hour by hour?

KonTpoJannasi padora Ne 2

. TIpouwuraiiTe TEKCT M ONpeaeuTe, BEPHbI WIH HEBEPHbI YTBEPKIAEHUS, PU-
BCACHHBIC HUKC.

Finding the job is one of the most important parts of our adult life, and we will
all come to face this fact eventually. For most of us, job searching is never easy, whether
it’s your first or fifth time looking for a new job. If you feel nervous or don’t know where
to start — don’t worry. Job searching is both an art and a science, one that requires time,
planning, preparation, and a lot of brain power.

The truth is job searching can be a tiring, and frightening experience. However,
If you approach it systematically, the process will be more controllable, and you will
have much more success in getting the offer you deserve.

When it comes to finding a job, everyone starts somewhere, whether you’ve just
finished school, you’re planning to resign for a better opportunity or career change,
you’ve been fired, or you’ve been laid off.

When looking for a job, make sure that you are confident. If you show that you
can do the job, you most likely will get it. Do not limit yourself to only one professional
field, but try out for many jobs, and fill in as many applications as you can.



A lot of places where you can search for a job are on the Internet. First of all, go
on the World Wide Web and type in “jobs” in any major search engine, or the specific
job that you are looking for, and you will come up with many results. Also you can go
through the job ads in the local newspapers. Circle the ones that interest you and then
send in your resume, or give them a call as soon as possible. Do not delay this, for if you
do, you may miss out the chance of a lifetime.

Unless you have the financial means to do so, do not resign until you have se-
cured a new position. In addition, try to coordinate the timing of your resignation and
the start date of a new job.

If you have been fired or laid off, avoid connecting the company that let you go
with any potential employers, unless you’re sure your manager will provide a good ref-
erence. This will only work if you have been laid-off due to budget cuts or company
restructuring.

When seeking for jobs remember to follow your interests and do not limit your-
self. The job search may take a while, sometimes a few months, if not more, but never
stop until you find that career that suits you. Always be in control of your life.

For most people looking for a new job is not a difficult task.

Job seeking can be tiresome and daunting experience.

When looking for a job one should be self-reliant.

In the process of job searching it would be better if you restrict yourself to only one

professional field.

5. You should not postpone contacting potential employers because you may lose the
best opportunity.

6. It would be better if you resign before you have secured your new job.

7. If you have been laid off because of the budget cuts do not hesitate to connect your
potential and former employers.

8.  Job seeking may last for a long time.

Hwnh e

. Tlondepute k Tepmunam (1-12) onpenenenus (a — ).

1. job application a) organizing something such as a company in a different
way so that it will operate better

2. job searching b) relating to work that needs special skills and qualifica-
tions

3. job ads c) a computer programme used for searching information in
the internet

4. professional d) the date or time when something happens or is planned
to happen

5. search engine e) intelligence, especially combined intelligence of all peo-
ple in a country or organization

6. position f) a form containing details of your skills, qualifications,

experience, etc. that you send to an organization when you
are applying for a job with them



7. reference
8. timing

9. start date
10. restructuring

11. brain power

12. budget

g) the process of trying to find a job
h) the amount of money a person or organization has to

spend on something

1) a job in a company

J) a statement from someone who knows you or has worked
with you that gives information about you

k) an announcement in a newspaper, on the internet, etc.
about a job you can apply for
I) the planned date for the start of an important activity

I11. BoiGepurte npaBuibHblii Bapuant A, B, C uanu D.
in public relations in New York. A year ago, she was (2)
off from her job. She thought that she would (3) a new job quickly but

Lisa Blueberry(1)

she didn't. There was eight percent (4)

and phoned companies but nothing worked. Lisa talked (6)

in New York. Lisa sent out her (5)

the prob-

lem with two friends. The three friends had tried all the usual ways to find employ-
to job advertisements and contacting companies.

Lisa, her two friends and forty other jobless executives (8)
called We Want Work. Most members had business degrees and good work (9)

ment such as (7)

. The members put (10)

an organization

about their work experience on web-

site. They also went out (11) the streets at 7 a.m. and spent the morning giving
out CVs and information to advertise their website.
the forty-three members have

The idea got (12)

. Eleven (13)

found work. But the original group does not want new(14) . The group and the
website will finish (15) all forty-three have found jobs.
1 A engaged B busy C worked D was
2 A laid B put C got D made
3 A research B find C seek D got
4 A employment B unemployment | C occupation D engagement
5 A emails B references C diploma D CV
6 A about B on C around D of
7 A applied B answering C answered D applying
8 A finished B started C organized D starting
9 A expertise B qualifications | C experience D skills
10 A promotion B information C advertisement | D knowledge
11 Aon Bin C about D along
12 A benefits B prize C bonus D results
13 A from B of C off D among
14 A employees B employers C members D colleagues
15 A where B while C as long as D when

IIpumeps! TECTOBBIX 3aJaHUM
Test1



11.My friend more money in her job than I do.
e) earns f) gains g) wins h) re-
ceives

12.The factory workers asked for a rise in their

e) income f) reward g) wages h) bonus
13.Paul some money from me, but didn’t pay it back.
e) borrowed f) lent g) loaned h) owed

14.I’m sorry, but we don’t accept credit cards, only .
e) coins f) money g) notes h) cash

15.We don’t exchange goods unless you still have the

e) bill f) cheque g) receipt h) form
16.I’m afraid I’ve only got $100 note. Do you have ?
e) coins f) money g) cash h) change
17.1 still the bank more than $5000.
e) debt f) owe g) own h) lend
18.1 started this business with my about ten years ago.
e) employee f) assistant g) partner h) secretary

19.1 bought my DVD — player when the were reduced.

e) discounts f) savings g) prices h) earnings
20.Is it all right if | with cheque?
e) buy f) pay g) sell h) purchase
Test 2

Return to Traditional Jobs
Choose the correct variant A, B, C or D

A lot of young unemployed people have (1) to go back to the jobs
their grandparents used (2) (farming, shoemaking, dressmaking, carpentry,
etc.).

More and more people are (3) of leaving the cities and going back to
their homevillage. They are (4) to get away from the depressing mood of life
in the cities where millions are out of work. Young people with excellent qualifications
cannot (5) in finding a job — in fact, lots of jobs require you (6) previous
experience. They (7) get experience without first (8) a job, and
there are no jobs around! However, if you (9) working with your hands, per-
haps you can do something like carpentry or dressmaking.



Choosing a traditional job (10)
properly, but it is worth thinking about.

taking a course to learn to do

1 A succeeded B decided C wish D expected

2 A do B doing Ctodo D done

3 A planning B thinking C starting D choosing

4 A look forward | B fond C keen D interested

5 A manage B achieve C reach D succeed

6 A have to B have C having D will have

7 A are unable B can’t C must D have

8 A to get B get C got D getting

9 A agree B enjoy C mind D interested

10 A costs B qualifies C asks D involves
Test 3

The Professional Queuer

Choose the correct variant A, B, C or D

A good way to make money is just standing around, doing (1)

a professional queuer. People just started to do this (3)

can’t think of a (4) pleasant way of earning a (5)
who are too busy to queue for themselves, so they prefer to (6)
queue for them.

One professional queuer asked 1000 pounds but no one was prepared to pay that
(7) . In order to find clients, you could (8) your rich clients about 50
pounds to queue for the latest iPhone on their (9)

Last year, an employed guy worked (10)
bledon; he agreed to (11)

, by (2)

in the USA. |

. There are people
someone else to

a professional queuer at Wim-
in the queue every day during the championships. He

(12) to wake up early in the morning, (13) around for hours, and then
once the tickets were (14) sale, he (15) up his place in the queue to a
well-off, but very busy customer.

1 A everything B nothing C anything D something

2 A becoming B beginning C beholding D begetting

3 A work B occupation C profession D job

4 A better B most C more D much

5 A living B income C profits D surplus

6 A charge B rent C fee D pay

7 A many B much C more D most

8 A pay B ask C offer D charge

9 A instead B name C behalf D behold

10 A like B as C for D just

11 A be B spent C stand D appear

12 A seemed B should C could D managed

13 A spending B hanging C seeking D staying

14 A for B on Cin D by

15 A sold B purchased C gave D paid




Test4

We Want Work
Choose the correct variant A, B, Cor D

Lisa Blueberry (1) in public relations in New York. A year ago, she was
(2) off from her job. She thought that she would (3) a new job quickly
but she didn't. There was eight percent (4) in New York. Lisa sent out her (5)

and phoned companies but nothing worked. Lisa talked (6) the prob-
lem with two friends. The three friends had tried all the usual ways to find employment
such as (7) to job advertisements and contacting companies.

Lisa, her two friends and forty other jobless executives (8) an organiza-
tion called We Want Work. Most members had business degrees and good work (9)

. The members put (10) about their work experience on website.
They also went out (11) the streets at 7 a.m. and spent the morning giving out
CVs and information to advertise their website.

The idea got (12) . Eleven (13) the forty-three members have
found work. But the original group does not want new (14) . The group and the
website will finish (15) all forty-three have found jobs.

1 A engaged B busy C worked D was
2 A laid B put C got D made
3 A research B find C seek D got
4 A employment B unemployment | C occupation D engagement
5 A emails B references C diploma D CV
6 A about B on C around D of
7 A applied B answering C answered D applying
8 A finished B started C organized D starting
9 A expertise B qualifications | C experience D skills
10 A promotion B information C advertisement | D knowledge
11 Aon Bin C about D along
12 A benefits B prize C bonus D results
13 A from B of C off D among
14 A employees B employers C members D colleagues
15 A where B while C as long as D when
Test 5

You Are Looking for a Job

Choose the correct variant A, B, C or D

There are several traditional ways of looking (1) a job. A civilized and
active means of looking for a job is studying the market of the (2) vacancies to
get an idea of necessary (3) and size up your own chances. The (4)
way of doing this is to use the help of employment agencies or to independently study
the ads of job opportunities being published.

Announcements (5) job opportunities can be read in different printed
publications. Don't put much (6) in ads in the yellow press. Solid companies (7)



ads in prestigious expensive publications with a firm reputation. Your main

task is to understand whether the (8) being offered is consistent with the levels
of your skills, education, and experience in work.
The structure of job opportunities ads is usually the (9) : the name of the

vacant position, the list of the candidate's professional duties, the demands made of the
candidate, and the system of compensations and benefits. Ads are often published (10)

employment agencies on (11) of their clients. The address of the office
Is usually not given - it is suggested (12) the resume should be sent to a P.O. Box
or else faxed.

Therefore using all possible means, try to learn as (13) as possible about
this position to prepare yourself as best as possible for a (14) with the em-
ployer. Carefully read the demands made of the given position. The demand to (15)

a foreign language is very important. In most cases there is a need for free
command of the language - Fluent English.

1 A from B off C of D for
2 A offer B offered C offering D proposing
3 A demands B requirements C supply D offers
4 A well B good C best D better
5 A of B for Con D within
6 A faith B trust C belief D believe
7 A put B set C stand D place
8 A job B occupation C position D post
9 A similar B same C alike D like
10 A by B with C within D from
11 A claim B name C behalf D request
12 A those B that C what D this
13 A many B more C most D much
14 A meeting B appointment C consultation D negotiation
15 A teach B know C learn D study
Test 6
Alternative economies
Choose the correct variant A, B, C or D
| went to an interesting talk last week about alternative (1) . It was said
that there are a lot of reasons (2) some people are choosing to create alternative
economies. Jobs which (3) you to live without a care are scarce. People who
have (4) hard all their lives and who were looking (5) to working
less, are having to work more just to get by. Gone are the times when you could expect
to stay in one job, (6) a good salary and get a good pension when you retired.
People who have (7) for goods and services they couldn’t (8)
by spending that they didn’t have and what banks encouraged them to (9)
, are now finding themselves heavily in (10) . There are number of

strategies being used by people who want to (11) back some control of their



lives. A lot of people have stopped (12)
high street chains, in which (13)

their money at the anonymous big
usually leave the area. Instead, they are (14)
to shop locally, where shop owners are more flexible and they know they will

find a friendly personal (15)

1 A economics B economic C economies D economical
2 A because B that C why D so
3 A allow B let C able D offer
4 A done B worked C made D labour
5 A straight B backward C toward D forward
6 A earn B keep Cdo D make
7 A lent B spent C got D paid
8 A let B afford C allow D buy
9 A pay B owe C borrow D lend
10 A debt B trouble C pain D disorder
11 A make B take C have D get
12 A throwing B leaving C paying D spending
13 A earnings B income C profits D savings
14 A wanting B choosing C liking D expecting
15 A goods B commodities C service D services
Cnucok BOIpoCoB K 3a4ery S cemecTp

1. Division of the economy into sectors according to classical science.

2. Division of the economy into sectors according to modern science.

3. Primary sector.

4. Secondary sector.

5. Tertiary sector.

6. Quaternary sector.

7. Quinary sector.

8. Structure of the economy in Russia.

9. Types of employment: full-time.

10.Types of employment: part-time.

11.Types of employment: permanent.
12.Types of employment: temporary.
13.What is contract?

14. Ways of leaving work. Resigning.
15. Ways of leaving work. Being made redundant.
16.Ways of leaving work. Firing.
17.Ways of leaving work. Retiring.
18.Self employment.

19.Freelancing.

20.Teleworking.

21.Flexitime.



22.Job sharing.
23.Typically male jobs.
24.Typically female jobs.
25.Unusual jobs.

Oopa3zen Omiiera U1l MPpOBeIEHNS 3a4eTa

DenepajibHOE TOCYAAPCTBEHHOE 00pa3oBaTe/ibHOE OKOIKETHOE YUpeKIeHue
BbICIIEr0 00pa30BaHUsA
«®unancoBblii yauBepcuret npu IllpasureabcrBe Poccuniickoii @egepanum»
(ApocaaBckuii puanas OUHYHHBEPCUTETA)

Kadenpa «["oCy1TapCTBEHHOE U MYHUIIMTNAIBHOE YIPABJICHUE U MEIMAKOMMYHUKAIIAN»
JucturuHa  «HOCTpaHHbBIN S3BIK B TPOQECCHOHAIBHOU cheper

Qunuman SpocnaBckui ®opma 00yueHus OuHO-3a04UHas
Cemectp 5 Hampasnenne 38.03.01 «DxoHOMUKA»

[Tpoduns «Ikxonomuka u Ounance» (OrUHAHCH U OAHKOBCKOE J1ENI0)

BWJIET JJISA TPOBEJAEHUSA 3AUYETANe 1

Ne Bomnpocsr Ounera MaxkcumanbHbIN
n/m 6amn

1 YcrHoe pedeprupoBanue Tekcra «Successful business lunchy 30 6aioB

2 becena no npoiiieHHON TeMaTuke 30 GamoB
IToarorosun Kunenosa T.H.
Yr1Bepxaaro:

3aBemyromuit kadenpoit

«["ocynapcTBeHHOE U MYHHIIMIIATFHOE YIIPaB- [Ipockypnosa K.1O.

JICHUC U MCIUAKOMMYHUKAITUH

Cnucok BONpPOCOB K 3K3aMeHy
Division of the economy into sectors according to classical and modern science.

Traditional economic sectors.

New economic sectors: quarternary and quinary.
Structure of the economy sectors in Russia/
Feminine vs masculine jobs.

Types of employment: full-time, part-time, permanent, temporary, etc.
Advantages and disadvantages of working part-time.
Self employment.

. How to make a successful job interview.

10. What is a CV?

11. History of money. Commaodity money.

12. History of money. Representative money.
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13. History of money. Fiat money.

14. History of money. Electronic money.
15. Complementary currencies.
16.Banks and their functions.

17. Types of banks. Central banks.

18. Types of banks. Commercial banks.
19.Types of banks. Investment banks.
20. Mobile banking.

21. What is personal finance?

22. Personal budget making

23. Handling my money

24. My financial personality

25. Financial literacy

Oo0pa3zen 3x3aMeHALIMOHHOT0 OUJIeTa

(I)ezlepa.m)ﬂoe rocyrapCrBeHHO€ 06pa30BaTeJ’lBHO(‘) OI0IKEeTHOE YupekaeHnue

BbICIIIET0 00Pa30BaHUN

«®uHaHcoBblil yHuBepcuteT npu Ilpasurenscree Poccuiickoin Pegepanunm»

(ApocaaBckuii puauag OUHYHMBEPCUTETA)

Kadenpa «["ocy1apCcTBEHHOE ¥ MYHUIMNIAIbHOE YIPABICHUE U MEAMAKOMMYHUKAITII
Juctunnuna «HOCTpaHHBIN SA3bIK B MpodeccHoHAIbHOU cepe»

Ounnan Apocnasckuit ®opma o0yuenus OuHO-3a0YHas
Cemectp 6 Hanpasnenne 38.03.01 «9xoHOMHKA»

ITpopuns «SkoHOoMHUKa U PuHaHChD) (PUHAHCHI U GAHKOBCKOE JIEII0)

3K3AMEHAIIMOHHBIN BUJIET Ne 1

Ne Bomnpocsr Ounera MaxkcumaibHbIN

n/n Oan

1 YreHue, MUCbMEHHBII mepeBon pedepupoBanue Texcra “Job Inter- 15 6annoB

views ”

2 YcrHoe pedepupoBanue Teket “We want work ” 15 Gannos

3 becena 1o npolIeHHON TEMaTUKE 30 GayoB
IloaroroBun JKunsrosa T.H.

VYr1Bepxnaro:

3aBenyrouuii kadeapoit
«l"ocyrapCcTBEHHOE M MyHUIIMTIIAIBHOE YIIPAB-
JICHUE U MEJUAKOMMYHUKALUW»

[Ipockyprosa K.1O.




[TpumepsI OIIEHOYHBIX CPENICTB JIJIsI MPOBEPKU KOMITETCHITHH, ()OPMHUPYEMO THC-
IIUTJTAHON MOT'YT OBITh MIPECTABIICHBI CIAEAYIOITUM 00pa3oM:

Komnerenuus TunoBble 3a1aHuA

YK-3
1 I/ICHOJIL3yeT I/IHOCTpaHHbIﬁ fI3BIK B MCKJIMYHOCTHOM OﬁllleHI/II/I u 1po-
CnocoOHOCTD (deccHoHAIBLHOM 1€ATEJIbHOCTH, BHIOMPAsi COOTBETCTBYIOIIHE BepOaJib-
IMPpUMCHATL 3Ha- HbIC U HeBepﬁaJ’lLHbIe cpeacrea KOMMYHUKAaIlMA

HUA HHOCTpAaH-
HbeIX s3bIkOB Ha | Work in pairs. Read the dialogue. Take turns to ask and answer the same
ypoBHe  jnocta- | questions. Give true information about yourself.

TOYHOM s | - What do you do?

MEXKJITMIHOCT- - I’m a graphic designer.

Horo obOmenus | - Who do you work for?

yueOHOM 1 mpo- | - Greentrees Graphics Itd.

¢beccuonanpHoOit | - How many offices does your company have?

JeATSIbHOCTH - Three. Our main office is in London.

- Where do you work?

- l usually work in Bristol.

- How often do you travel?

- I don’t travel very much these days.

- How many days holidays do you get?

- Eighteen, excluding bank holidays.

2 Pea.lmzyeT Ha UHOCTPAHHOM SI3bIK€ KOMMYHUKATHUBHbBIC HAMEPCHUSA
YCTHO U MUCbMECHHO, UCII0JIB3YSsI COBPEMECHHBLIC I/IH(l)OpMaIIHOHHO-KOM-
MYHUKAIUMOHHDBIC TCXHOJOIHH.

Read the interview with Jane Kinsley and complete the facts about ISG.
Facts about I1ISG

Company’s head office location:

Number of employees:

Average working week (hours):

Days’ holiday a year:

Number of offices:

Number of store branches:

Number of warehouses:

Number of sites altogether:

N~ wNE

Interviewer: What do you do, Ms Kingsley?

Jane Kingsley: I’m a marketing manager.

Interviewer: What company do you work for?

Jane Kingsley: ISG, which means International Sales Group.
Interviewer: Where are ISG’s headquarters?

Jane Kingsley: ISG’s head office is in Boston.

Interviewer: Does your company have many offices?

Jane Kingsley: There’s one head office and there are six other offices.
Interviewer: What is your company engaged in?

Jane Kingsley: We are in sales.




Interviewer:

Jane Kingsley:

Interviewer:

Jane Kingsley:

Interviewer:

Jane Kingsley:

Interviewer:

Jane Kingsley:

Interviewer:

Jane Kingsley:

Interviewer:

Jane Kingsley:

Interviewer:

Jane Kingsley:

Interviewer:

Jane Kingsley:

And how many stores do you have?

There are 37 stores in the US and 28 in Europe.

How many other sites are there?

Well, we have the other offices, the store branches and
So how many sites are there approximately?
There are 7 offices, 65 branches and 10 warehouses, so

imately 80 sites altogether.
Where do you work?

I usually work in Chicago but go to the Boston office

month.

How many employees are there at ISG?
Approximately 5,000 — | think the exact figure is 5, 040.
And how many hours a week do your employees work?

The full-time employees work 42 hours a week on 3
overtime.

How many days’ holiday do you get a year?

Fourteen, excluding bank holidays.
Do you like your job?

I love it. It’s like a second home to me.

3. Mcnoab3yer npueMbl MyOJHYHONM peyH M /1eJI0BOro u mpodeccuo-
HAJIBHOT'O JUCKYPCAa HA HHOCTPAHHOM SI3bIKe

Work in pairs. Study the information about three UK-based companies.
Imagine that you are working for one of them. Decide what your position
in a company is, how many hours a week you work, etc. Then interview
each other.

Company’s | Tesco ARAP Begbies Tray-
name nor
Industry Retailing Design, Engineering | Professional
and Business consulta- | services
tion
Headquarters | Welwyn Garden | London, United King- | Manchester,
City, Hertford- | dom United King-
shire, England dom
Number of | 6,553 90 offices in 35 coun- | 44 offices
location tries
Number of | about 476,000 12,806 over 400
employees

4 JIleMOHCTPHUPYeT BJIaJJeHHS] OCHOBAMH aKaJeMU4eCKO KOMMYHU-
KAllMU ¥ PeYeBOro dTUKeTa H3y4aeMoro MHOCTPAHHOIO SI3bIKA.

Rewrite the email in the informal style.
From: jennifercrown@scudamores.com
To: andrewwilliams@bayardart.com
Subject: yesterday’s meeting

Dear Andrew

ten warehot

there are af

? once or tv

verage incl




I am writing to thank you for attending our meeting yesterday. In
my opinion, it was very useful. We are sure you will enjoy working with
Madison and Charles. By the way, next week we are organizing a staff
training session. Would you like to participate in it? Let us know about
your plans as soon as possible.

With best wishes,
Jennifer

5 Ymeer rpamMoTHO M 3¢ (PeKTHBHO MOJIb30BATHCSH HMHOSI3bIYHBIMH
HCTOYHUKAMHU HH(OpManum

Read the abstracts from business news stories from the British news-

papers and complete the chart below.

1. British Airways owner has posted a nearly 10 per cent rise in operat-
ing profits for the first three months of the year, beating analysts’ fore-
casts during what is traditionally the weakest quarter for the group.
Operating profits came in at €170m (£144.6m) for the three months to
31 March — an increase of 9.7 per cent from €155m for the same period
last year. Total revenue for the group, which also owns Iberia in Spain
and Aer Lingus in Ireland, dropped almost 3 per cent to €4.9bn.

2. Oil slid below $45 (£35) a barrel for the first time since OPEC agreed
to cut output in November. Brent for July settlement slumped as much
as $1.74, or 3.6 per cent, to $46.64 a barrel on the London-based ICE
Futures Europe exchange. Prices are down 7.8 per cent this week,
heading for a third weekly decline.

3. China electricity output from photovoltaic plants rose 80 per cent in
the first quarter after the world’s biggest solar power market in-
creased installed capacity. Solar power generation rose to 21.4 billion
kilowatt-hours in the three months ending 31 March from a year ear-
lier, the National Energy Administration said on Thursday in a state-
ment on its website.

Industry | Economic | Com- Kind of Figures
sector pany news
1
2
3

6 IIpoayuupyer Ha HHOCTPAHHOM SI3bIKE MUCHbMEHHbIE peYyeBble MPOU3-
Be/JIeHUS B COOTBETCTBMU C KOMMYHUKATUBHOM 3a/1a4ei

Match the parts of the business letter.

1. Letter Heading a) Dear Mr. Smith,
2. Inside Address b) Young adult mystery novels
3. Attention Line ¢) ’m writing to inquire about your open call

for young adult mystery novels. My agency
has just acquired two new authors for whom
this genre is a specialty. To whom would you




suggest | send the manuscripts that | have
available to see if they may be a fit for your
company?

4. Subject d) Jane Brown, Director of operations

5. Salutation e) Faithfully yours

6. Body f) John Smith, President and Co-Founder

7. Complimentary close g) Smith Publishing, 888 8th St., New York
City, NY123

8. Sender’s name and po- | h) Brown Literary Agency, 21 Global Circle

sition Middletown, TX4 5AC

Write two replies to the letter:
a) Positive (give all the details where to send manuscripts and express
hopes for further fruitful partnership)
b) Negative ( make excuses and refuse to except manuscripts because the
deadline is closed)

7.3. CooTBeTCTBYIOLIME IPUKA3bI, PACIIOPSKCHUSA PEKTOPATAa 0 KOHTPOJIEe YPOBHA
OCBOCHUS JUCHHUILIMH U CGOPMHUPOBAHHOCTH KOMIIETCHIMI CTYACHTOB.

[Tpuka3 ot 01 okta0ps 2024 roga Ne2187/0 «O6 yrBepxknenuu Ilonoxenus o
IPOBEICHUH TEKYIIEro KOHTPOJIA YCIEBAEMOCTH M IIPOMEKYTOUHOM aTTeCTalluM CTY-
JICHTOB, 00y4YaromuXxcsl Mo o0pa3oBaTeNIbHBIM IpOrpaMMaM BBICIIETO 00pa30BaHUS B

(DI/IHaHCOBOM YHI/IBepCI/ITGTe», paSMGHleHHBIﬁ 10 CCBIJIKC:.
https://www.fa.ru/upload/iblock/845/yaqw4vi0qgi21glvu9775bfm4rz6p19b0z/Prikaz-
2187 0-0t-01.10.2024.pdf

8.IlepeyeHb OCHOBHOM M JOIIOJHUTEJIbHOM Y4eOHOM JIMTEpPaTyphbl, HE00X0AU-
MOii 17151 0CBOEHUSI TUCUMILTHHbI
OcHnoenas numepamypa
1. T.H. XKunsuosa. /lenoBoit aHrmiickuii si3bik. YdyeOHOe mocodue it 0akagaBpuara.
— M.: Knopyc, 2019. — 180 c.
2. T.H. XunbiioBa. AHTTHICKUH SI3BIK B TpodeCCHOHATBHOM cepe. YueOHoe mocodue.
— Spocnasine, 2019 — 120 c.
3. B.W. YBapoB. AHMIHICKUH SI3bIK /1711 9KOHOMUCTOB. Y Y€OHUK U TPAKTUKYM JIJISI TIPU-
KJagHoro OakamaBpuara. — M.: m3gatenbctBo FOpaiit, 2018 — 356 c.
Jlonoanumenvnuan numepamypa
4. Ky3pmenkoBa F0.b. AHrMiCKUi A3bIK: YUEOHUK U MPAKTUKYM JJIS TPUKIAHOTO
6akanaBpuata / Kyzemenkona FO.b. — M.: IOpaiir, 2015.
5. Becker L. Business Essentials. Practice Book. Helbling Languages. 2013
6. Barall I. Intelligent Business. Coursebook. — Pearson Education Limited. 2013.
7. Mascull B., Business VVocabulary in Use. Elementary to Pre-intermediate. Cambridge:
Cambridge University Press, 2010.
8. McCarthy C. Grammar for Business. — Cambridge University Press, 20009.

9.IlepeueHs pecypcoB HHGPOPMANHUOHHO-TEJIEKOMMYHUKAIIMOHHOM CeTH
«/HTEpHET», HEOOXOAMMBIX /1151 OCBOCHM S AU CIIUTIIMHBI


https://www.fa.ru/upload/iblock/845/yqw4vi0gi21glvu9775bfm4rz6p19b0z/Prikaz-_2187_o-ot-01.10.2024.pdf
https://www.fa.ru/upload/iblock/845/yqw4vi0gi21glvu9775bfm4rz6p19b0z/Prikaz-_2187_o-ot-01.10.2024.pdf
http://cat.library.fa.ru/zgate.exe?ACTION=follow&SESSION_ID=7672&TERM=%D0%9A%D1%83%D0%B7%D1%8C%D0%BC%D0%B5%D0%BD%D0%BA%D0%BE%D0%B2%D0%B0%20%D0%AE.%D0%91.%5B1,1004,4,101%5D&LANG=rus

1.https://www.oxfordenglishtesting.com

Oxford University. Onnaiin tectsl: [lepconanbHas perucTpaliis Ha caiTe It IPOX0xK-
nenus rectoB (yposuu: IELTS sample , PET sample, FCE sample, TOEIC sample u
1p.), a Takke online grammar practice sample

2. http://www.babla.ru/

SA3pikoBoi mopran Bab.la: becnaTHbIM HHTEpaKTUBHBIN OHJIAHH-CIIOBAph (1S 25 SI3bI-
KOB), SI3IKOBBIE M HE TOJIBKO TECThl U BUKTOPUHBI, SI36IKOBOI (hopyM u O110r. CioBapb
MIPEIOCTABIISCT HE MPOCTO OOBIYHBIN TIEPEBO/T CJIOB, HO M MIPUMEPHI MPEIJIOKESHUHN, Ya-
CTO yHOTPEOISIEMBIX BEIPAKCHUN U Jake MPodeCcCHOHATBHBIN MTEPEBOI TEKCTOB
3.http://learngle.com/

OmnnaitH oOyueHHE C WCIOJIH30BAHUEM WHHOBAIMOHHBIX BEO-TEXHOJIOTHH: OHJIAWH
YPOKH B BUPTYyaJIbHOM KJIacCe, MyJIbTUMEANINHBIC JICKITUHU, ayIH0 U BUIECO TECTHI, (PO-
PYMBI Ha aHTJIMMCKOM SI3BIKE U JIP.

4.http://lingualeo.com

[TpoexT 1o u3yueHn0 MHOCTPAHHBIX SI3BIKOB (AHTIMICKUN sA3bIK) - JIMHTBaseo
5.http://dictionary.cambridge.org/

Cambridge dictionary online

6.251ekTpoHHas OubmoTeka (puHaHcoBoro yHuBepcurtera http://elib.fa.ru

7. XKypnuan «The Economist». — URL:http://www.economist.com.

8. Ooyuaromuii moptan « Times100». — URL:http://www.thetimes100.co.uk.

9. I'azera «The Independent». — URL:http://www.independent.co.uk

10. MeToanuecKue yKa3aHus 1Jis 00y4AIIUXCH 110 0CBOCHUIO JUCHHUILTHHBI

HaumeHoBanune MeToaudeckux mare- | ['ox MecToHax0XKICHNE MaTepraa
pHANIOB T 00YYarOIUXCsl yTBepKIeHUs | (CChUIKA Ha calT (uitnaa)
KunpnoBa T.H. Metoauyeckue https://cloud.mail.ru/public/CnoV/cYB
yKa3aHUsd IO BBIMNOJHEHUIO KOH- RvyAHR/2.%20%D0%9C

TPOJILHON PabOTHI O AMCIUILIMHE %D0%B5%D1%82%D0%BE
«IHOCTpaHHBIN A3bIK B IPOQeCccHo- %D0%B4%D0%B8%D1%87%D0%B5
HAJIBHOW cdepe» s CTYICHTOB, %D1%81%D0%BA

0OyYalOIMXCs 110 HAIPABJICHUIO 2026 %D0%B8%D0%B5%20%D0%BC
moarotoBku 38.03.01 «DxoHOMHKAY, %D0%B0%D1%82%D0%B5%D1%80

%D0%B8%D0%B0%D0%BB
%D1%8B%20%D0%BF%D0%BE
%20%D0%B4%D0%B8%D1%81%D1
%86%D0%B8%D0%BF%D0%BB

OIl «OxoHomuKka 1 PuHaHCH) (Du-
HaHChI U OAHKOBCKOE JIEJI0)

%D0%B8%D0%BD
IIpuxkas OuHyHUBEpCUTETA oT https://www.fa.ru/upload/iblock/dc2/a5qpi
14.05.2021 r. Ne 1040/0 «O06 yTBEp:KI€C- 60b0k0I16jz01c4g9ylcv5x35ey3/Prikaz- -
HHUM METOAMYECKMX PEKOMEHIAINM 110 1040 0-0t-11.05.2021.PDF

IJIAHUPOBAHHUIO U OpPraHU3allUd BHEa-
YIUTOPHOW CaMOCTOSITENLHOH paboThI
CTYJICHTOB II0 00pa30BaTENbHBIM IPO-
rpamMmaM OakajaBpuaTa M Marucrpa-
Typbl PUHAHCOBOM YHUBEPCUTETE»



https://www.oxfordenglishtesting.com/
http://www.babla.ru/
http://learngle.com/
http://lingualeo.com/
http://dictionary.cambridge.org/
http://elib.fa.ru/
https://docviewer.yandex.ru/r.xml?sk=ccd9c75fafc01527d328db29c0adad13&url=http%3A%2F%2Fwww.economist.com%2F
https://docviewer.yandex.ru/r.xml?sk=ccd9c75fafc01527d328db29c0adad13&url=http%3A%2F%2Fwww.thetimes100.co.uk%2F
https://docviewer.yandex.ru/r.xml?sk=ccd9c75fafc01527d328db29c0adad13&url=http%3A%2F%2Fwww.independent.co.uk%2F
https://www.fa.ru/upload/iblock/dc2/a5qpi6qb0k0l6jz01c4g9y1cv5x35ey3/Prikaz-_-1040_o-ot-11.05.2021.PDF
https://www.fa.ru/upload/iblock/dc2/a5qpi6qb0k0l6jz01c4g9y1cv5x35ey3/Prikaz-_-1040_o-ot-11.05.2021.PDF
https://www.fa.ru/upload/iblock/dc2/a5qpi6qb0k0l6jz01c4g9y1cv5x35ey3/Prikaz-_-1040_o-ot-11.05.2021.PDF

11.11lepeyeHr MH(OPMALMOHHBIX TEXHOJOTHH, HCIOJb3yeMbIX NIPH OCY-
LIEeCTBJEHUH 00pa30BaTEJbHOI0 NpoLecca MO0 JMCUHMINVINHE, BKIKYas NepedyeHb
HEe00X0AMMOr0 NMPOrpaMMHOI0 odecre4yeHuss 1 MHPOPMALMOHHBIX CIPABOYHBIX
CHCTEM

11.1. Komniexkm auyeH3uoHH020 RPOZPAMMHOZ0 00eCneueHu:
1. KomneroTepHbie nmporpammel obriero Hasnauenus Windows, Microsoft Office
2. AHTHBUpYCHas porpaMmma.

11.2. Coepemennvie npogheccuonanvuvie 0azvl OAHHBIX U UHPOPMAUUOHHDIE
cnpagounsvle cucmemnvl: Oenepanvuas ObC "Ennnoe okHO goctyna K oOpa3zoBaTeib-
HBIM pecypcam". http://window.edu.ru JToctym cBOOOHBIIA.

11.3. Cepmugpuuuposannvie npocpammmusle U annapammusle Cpeocmea 3auiunol
UH@opmayuu: He nPedycCmMompenbl.

12.0nucanne MaTepuaJbHO-TEXHHYECKON 0a3bl, HeEOOXOAMMOW IJHA OCYy-
LIeCTBJIEHUs] 00Pa30BaTeJbLHOI0 MPoLecca M0 AMCHMILINHE

MarepuanbHO-TeXHHUUECKas: 0a3za, KOTOpol pacronaraer SpocnaBckuil Gpuinmran
OUHYHMBEPCUTETA: AYAUTOPHBIN (POH]I, KOMIIBIOTEPHBIE KIIACCHI U JIP.

JIeKUMOHHBIE W MPAKTHYECKUE 3aHATUSA MPOBOJAATCS B MYJIbTUMEIUNHBIX ayaH-
TOpUsX (priinana, a Takke B 000pyI0BaHHBIX KOMITBIOTEPAMH U MYJIbTUMEIUMHBIM 000-
pYyIIOBaHHUEM Kiaccax.

[Ipodeccopcko-negarornyeckuii coctaB 3HAKOMHUTCS C TICUXO0JIOT0-(PU3NO0IOTU-
YEeCKUMHU OCOOCHHOCTSIMU 00YYarOIIMXCsl UHBAIMJIOB U JIUIL] C OTPAHUYEHHBIMU BO3MOXK-
HOCTSMU 370pOBbsi. Ilpn HEOOXOAMMOCTH OCYLIECTBISETCA AONOJHUTENbHAs MOJ-
JepXKKa MPpenoJjaBaHusl ThIOTOPAMHU, IICUX0JIOTaMH, COLIMAIbHBIMU PaOOTHUKAMH, IIPO-
LIEIIIMMU TOATOTOBKY aCCUCTEHTAMM.

B cooTBercTBUM ¢ MeTOAMYECKUMHU peKkoMeHaanusMu MunoOpHayku Poccun
(yrBepxaenst 08.04.2014 Ne AK-44/05BH) B Kypce Mpe/IoiaraeTcsi UCIoab30BaTh CO-
LMAJIbHO-AKTUBHBIE U PEe(IIEKCUBHBIE METOABI OOYUYEHHUSI, TEXHOJIOTUN COLUOKYIBTYP-
HOI peadWINTalNy C UEIbI0 OKa3aHMsI MOMOILIY B YCTAHOBJICHUH MOJTHOLIEHHBIX MEX-
JUYHOCTHBIX OTHOILEHUW C APYTUMH CTYACHTaMH, CO3IaHUU KOM(OPTHOTO MCUXO0JO0-
rMYECKOro KimMara B cTyeHueckoi rpymre. [logbop u paspaboTka yueOHbIX MaTepu-
aJiOB MPOM3BOIATCS C YYETOM IMPEJOCTABICHHS MaTepuaja B pa3IMyHbIX (opmax:
ayJIManbHOM, BU3YalIbHOM, C UCIOIB30BAHUEM CIEHMANIBHBIX TEXHUYECKUX CPENICTB U
MH(GOPMALIMOHHBIX CUCTEM.

OcBoenne aucuuiuinHbl aunamMu ¢ OB3 ocymiecTBisieTcss ¢ UCMOIb30BaHUEM
cpeacTB oOydeHHs OOIIEro M CrernualbHOTO Ha3HAaYeHMs! (MIEPCOHAIBLHOIO U KOJUICK-
TUBHOTO HCHOJIb30BaHUs). MarepuanbHO-TeXHHUECKOe oOecrevyeHue IMpeaycMaTpu-
BaeT MPHUCTIOCOOJICHNE ayauTopuii K Hyxaam juir ¢ OB3.

®opMa npoBeIeHNs aTTECTALMM JUIsl CTYI€HTOB-HHBAINJIOB YCTAHABIINBAETCS C
Y4e€TOM MHAMBUAYAIbHBIX Ncuxoduznyeckux ocobennocteil. s cryaentoB ¢ OB3


https://docviewer.yandex.ru/r.xml?sk=ccd9c75fafc01527d328db29c0adad13&url=http%3A%2F%2Fwindow.edu.ru%2F

nperycMaTpuBaeTcs JocTynHas (hopMa npeaoCTaBICHHs 3aJaHU I OLIEHOYHBIX CPEICTB,
a UIMEHHO:

— B IICYATHON WJIM AJIEKTPOHHON popme (A1l MLl ¢ HApYIIEHUSIMH OMTOPHO-IBH-
raTeibHOTO aIapara);

— B IIeYaTHOH (hopMe MiIH SIIEKTPOHHOH (hopMe ¢ yBeTMYSHHBIM HIPUGTOM U KOH-
TPACTHOCTBIO ([UIS JIUII C HAPYIICHUSMU CITyXa, PeUH, 3peHHs);

— METO/IOM YTEHUS aCCUCTEHTOM 3aJ[aHus BCIYX (IUISL JIUI] C HApYIIECHUSIMU 3pe-
HHUS).

CryneHTaM C MHBAJUAHOCTHIO YBETTUUMBACTCS BPEMS Ha MMOATOTOBKY OTBETOB Ha
KOHTPOJIbHBIE BOMPOCHI. J{JIsl TAKUX CTYACHTOB MpelycMaTpuBaeTcs JOCTyMHas popma
MPEIOCTABIICHUSI OTBETOB Ha 33/I1aHUA, @ HMEHHO:

— MMUCbMEHHO Ha OyMare nir HabOpOM OTBETOB Ha KOMITbIOTEpE (IS JIUILL C HApy-
HIEHUSIMU CIIyXa, pe4n);

— BbIOOPOM OTBETA W3 BO3MOKHBIX BapHAHTOB C MCIOJB30BAaHUEM YCIYT acCH-
CTeHTa (JJIs1 JIULI C HApYILIEHUSIMU OTIOPHO-/ABUTaTEIbHOIO amapara);

— YCTHO (AJ1s1 JIM1] C HApYLICHUSIMU 3pEHUs, ONIOPHO-IBUTaTEILHOTO aniapara).

[Tpu HeoOxoauMOCTH 17151 00YYarOIIMXCsl C MHBAJIUIHOCTBIO MPOLIETypa OLEHU-
BaHUs Pe3yJIbTaTOB O0YUYEHUS MOXKET IPOBOJAUTHCS B HECKOJIBKO ITAIOB.



